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Exercise 2-1: Given the following paragraph

Computer Types

Computers are electronic devices follows certain instructions to accept input and process that input, and then produce information (output). Typically, there are four types of computer, namely microcomputers, minicomputers, mainframe computers and supercomputers
Editors

a) Using Microsoft word, open new document and save it as Test.doc

b) Write the following paragraph using the formatting instructions

1. Text font: “Times New Roman”, size:12 pt

2. First two line are bolded and centered (16 pt)

3. Third Line is bolded and left aligned ( 14 pt)

4. The paragraph is justified with double line spacing

5. Last Line, i.e. Albert Einstein, is bolded, italic and right aligned

6. (14 pt)

b) Modify the font used in a) to Aria and underline words only
